APPLICATION FOR RECORDS RETENTION SCHEDULE |, 8riiet 2r Toz S v AR, 08 iaviey

RECORDS MANAGEMENT DIVISION
INSTRUCTIONS See Publication No. 76—-RM—1 for instructions on completing this form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334, -
Attention: Scheduling Section. ; L

FOR AGENCY USE 1. Agency Address ‘ '. | | FOR RECORDS MANAGEMENT USE |

Application Date " | Comptroller General Application Number -
Insurance Department - Regula tory Laws |7%-3%¢ =2.- Al |

_K:;plication Number ' 238 CapitO]. Date Received Date Completed

. |Adonts, Georgla 30334 00| SEP 271982 | 0oy 051088

2. Person to Contact Working Title Telephone Number

Mary Jane Iohnston Administrative Clerk 656—2074 i

3. Actlon Requested ..é C - o T 0 T R

a. [ Establish Retention Schedule; record will continue to accumulate,
b. [ Dispose of present accumulation; no further accumulation anticipated.

8 Amend Applncatlon No. _ . Check One: Change; [ Supercede; O Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different]
Earliest - lLatest

| 1948 | Present Insurance Company Licenses

6. Division and Office Function What is the function of the Division and the Office in which this record series is created? -

The Comptroller General is responsible for regulating insurance companies and for
administering insurance-related laws; supervising and licensing loan companies making
loans of $2,500 or less; and enforcing the State's Fire Safety Laws and Mobile Home
sales regulations,

The Insurance Division supervises insurance companies a‘nd agents, collects premium
taxes, examines policy forms, and policy rates, and administers insurance related laws.’
The Division also licenses agents and companies and investigates consumer complaints, -

7. Record Series Description This file contains the following documents (mciude form numbers and tttles if any):
Attach samples of the file.

Documents relating to:
Issuing the License of insurance companies and lines of insurance that they can sell

ip Gearvda.

Form GID-10 and copy of company license
Copy attached (sample).

File isarranged:  Numerically - by company license number and on a yearly basis

o H

8. Monthly Reference Rate How often are records referred to which are:
One to sux months old _S_Qld.QﬂL .» Seven to twelve months old _‘)__; Thirteen to twenty-four months old _Oﬁ .
twenty-five months and older 0 7 * o B
9. Annual Rate of Accumulation of Records ‘
Letter-size drawers ____; Legal-size drawers _L_ Shelves ; Other {specify)

N

AR_50_71; Rev. 76 : . ~ Over)




YES | NO | 10. Questionnaire (Plaoe an “X" in the g proper column) , <
a. ls this the official copy of the series? , > s 1
X 4 If not. where is it?_ e .
X b. Does the series contain cohfudentlal mformatnon requiring security bandling? If yes, cite law or regulation
X 1| els thlsa vrtal record7 ' ;
X d. Does this series have historical or Iong term research value? : i
X e. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these
| 17| documents be scheduled separately? ' . ‘
X | f. Isthe information contained in this series ever published? if ves, attach copy, ~ .~ T
X g. Is the information contained in this series ever analyzed andjor recordecl ina summarlzed report?
_ ._If ves, attach copy, _ o IR ]
11X h Is there a duplication of this series in your office, or im angther office or agency? R
N If yes, where? ~
L 1X | _i Isthisseries for a_nlamnmmon o_LrUegglarlv microfilmed? I I
X 1 1. ”Does the record series result in a compufer printout? - -~ e oL Tl Tan
11. Retention Requirements % The following requires the series to be kept: ‘
a. State Law years. d. Audit period — e . _YearS,
b. Statute of limitation e ..__Y€&TS. Xe. Administrative need _ —__20_ _ __vyears.
¢. Federal law ___years. . Federal retention instructions . years.
Attach copy or excert of laws or regulations, Explain administrativeneed. -~ . = © - -~ - -

Evidence of licensing the company,and hearlnqs.
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12. Approved DjSPOSItIOﬂ lnstructrons Thns agency recommends that the f|Ie serlesbe cut off at the end of each

SR N Calendar Year ‘I Fiscal Year; O Other —__ "~ ‘;,,.,f_f,:';ﬁ;fj = then tE '-
¥ Hold in the current filesarea _______month({s) 1 year(s); then
(3 Transfer tolocal holding area; hold _.‘__,.;__uyear(s) then = -7 "0 -0 s ioo o mmic vl oo oo =
Kl Transfer to State Records Centér; hold._.lB year(s) then rLller Rn o movnloesllen sonioiniie Lmie
K] Destroy. -~ - = - . ~- - T e S T

O Transfer to State Arc'h'wes for permanent retentlon
O Other {Specify)

Recommendations in para-

A. . o ﬁ / Fy ;-__ ._...V = s - E
graph 12 are approved. - State Auditor/Designee W | ’J’ ! ?’VV

(If disapproved, attach letter

of explanation.) ;&cretary of State/Designee [Ullﬂa.{‘/“( M"’\ I' / ZZ/ 5’/ i

f
Attorney General/Designee . Ao i 2.
AR-50—71; Rev. 76 {Reveria SI 2 :




